       [image: image1.emf]              chalmers &  byrne training
Lowering Language Barriers – Course Booking Form

 Course name   Lowering Language Barriers

Course date     7th March 2012

Venue               Jubilee Library, Brighton
Participant Information                                                              Registration Fees
	


 Name ………………………………………………….       Public/private sector   -   £155

	


Job title ………………………………………………. Voluntary sector         -    £130

Organisation …………………………………………..                      
                                                                                                      Payment
	


Address ………………………………………………  By cheque

	


           ………………………………………………..     By invoice           

             ………………………………………………..              Invoice order number ……………………….

              ……………………………………………….      Details of who should receive the invoice
Email ………………………………………………….      Name ……………………………………….
Telephone …………………………………………..       Address ……………………………………
Mobile ………………………………………………..                     …………………………………….           

Special needs or dietary requirements                   Email      ………………………………………
 ………………………………………………………                            

………………………………………………………        Telephone……………………………………
	


I accept the terms and conditions below  
a) Payments should be received by us at least 10 days before the start of the course, unless we have agreed otherwise. b) We are unable to invoice  

    participants who are not funded by an organisation. c) Any cancellation must be made in writing and sent to katy@chalmersbyrnetraining.co.uk 

d) Cancellations received more than four weeks before the course will receive a full refund. Cancellations received up to 14 days before the event 

   will receive a 50% refund. Cancellations received with less than 14 days notice will not receive a refund. 

e) You can nominate another person in your place at no charge. Any change must be given to us in writing, giving the name, address and phone number of 

    your replacement. 

  f) In the unlikely event that Chalmers Byrne have to cancel a course, we will not be liable for any expenses occurred by an individual or organisation.

Please send the booking form to katy@chalmersbyrne.co.uk 
or   Chalmers Byrne Training, 57 Kingsmead Road, London, SW2 3HY 

or   call us telephone 0208 674 2045                                                              www.chalmersbyrne.co.uk
